Logging in to the City’s Self Services Website

The City’s Self Services site can be accessed from any device with an internet connection and
is located at https://citymss.iowa-city.org/mss . A link to this site is also available on the City
Employee Resources link at the bottom of the www.icgov.org homepage.

Login Information:

Login = Employee number

Password = Last 4 digits of social security number*

*This is for those logging in for the first time. Employees will be immediately prompted to set
a new password upon their first login. Passwords must be 8 characters in length. If you need
assistance logging in, please contact Human Resources at 319-356-5020.

*Permanent Employees will log in using the same password used to make your recent open
enrollment election.

Refer to the next page for instructions on how to access the online application.
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1. Click on Employment Opportunities on the Munis .
MUNIS Self Services

Welcome to the Clty of lowa City Self Service website.

Self Services menu.

Employee Self Service

Employment Opportunities

Employment Opportunities —
Log in as retuming applicant | Create new account | RSS

2. Please review the application instructions carefully. If you wish
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All Jobs [ By Location | By Group | Search.

Sort | None Selected Then [NomeSelected  [v] Then | None Selected =l m
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Positions {lable Special Requirements/Notes

MW I - REC .75
Position: 000102003 (MW T - R}
Code: 102-1

Type: INTERNAL & EXTERNAL
Location: GOVERNMENT BUILDINGS
Grade: AFSCME

Group: AFSCME

Apply

ANIMAL CARE TECH
Position: 000402002 (ANIMAL CARE TECH)

Code: 402-1

Type: INTERNAL & EXTERNAL

Location: ANIMAL CONTROL Apply
Grade: AFSCME

Group: AFSCME

3. If you are applying for the first time, you will click on “Create a

Applicant login
Login to access your profe informaton.

new account.” ST

Create a new account.

First name*

Returning applicants will be required to login by completing tstanes

the required fields. =

Forgot your pin? Click here for email
Temnder

Create Account

4. When creating a new account, applicants will be issued a PIN which
APIN is required to access your account in Administration

will be required for future logins. Please write this down. It will also ne fuure,

Your PIN is 200.

Employee Self Service:

Employmont Opportunities

be sent to you via email.

CITY OF IOWA CITY

Citizen Self Service

You are now ready to begin completing the application form. When
you are finished be sure to review the application for errors (which will
be identified by a red asterisk).

When logging in to apply for future positions, you will be able to up
date and submit the completed application, you will not have to start
over each time. Good luck!

Please feel free to contact Human Resources at 319-356-5020 with any
questions. Thank you!

THE CITY OF IOWA CITY IS AN EQUAL OPPORTUNITY EMPLOYER

Employment Opportunities

Itis the policy of the City of lowa City to afford equal employment opporturities for all employees and potential City
employees_ Persons who are members of g p information on the City’s EEO
policy see “Important Information for Applicants".

CIVIL SERVICE

This application al

for Itis very important
that the application be completed thoroughly, honestly and accurately. See “Important Information for Applicants” for more
information.

For addtional information on policies conceming job applicants please refer to'Important Iformation for Appiicants’
To avoid losing your work, right click to open this document in a new window.

Note: If you leave the employment appliction bef I

al erors, you will have to start over.

Please complete all the required fields in this section.

Social Security Number
(o0x00000)

Please complete all the required fields in this section.
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